
LOWER GWYNEDD TOWNSHIP BOARD OF SUPERVISORS 
REGULAR PUBLIC MEETING 

Wednesday, March 8, 2023, 7:00 p.m. 
 
To join the meeting via Zoom: 

https://us02web.zoom.us/j/86492052655?pwd=Umkya25KQnhQVm44MG05clhvSk84UT09 

Call #:  1-646-876-9923 

Meeting ID:  864 9205 2655     Passcode:  594234 

 
CALL TO ORDER AND PLEDGE OF ALLEGIANCE 

 

ANNOUNCEMENTS AND PRESENTATIONS 

The Board of Supervisors met in executive session prior to tonight’s meeting to discuss matters of 
personnel and litigation. 

 
PUBLIC COMMENTS 

Citizen comments, concerns, questions for items not on the agenda 
(Comments on agenda items will be taken when those items are discussed by the Board) 

 
 

BUILDING AND ZONING 

1. Consideration of an amendment to the Subdivision and Land Development Ordinance regulating 
tree preservation, maintenance, and replacement 

2. Consideration of an amendment to the Zoning Ordinance regulating flag lots 

3. Resolution 2023-8  Preliminary/final subdivision approval for 1501 Cedar Hill Road (#22-02SUBD)    

4. Authorize solicitor to oppose ZHB application for 669 Tennis Avenue 

 
 

GENERAL BUSINESS 

1. Approval of engagement to audit 2021 real estate tax collection  

2. Resolution 2023-9  Authorizing Lower Gwynedd to join a Joint Board of Code Appeals 

3. Receipt of invoice history – January 2023 

4. Financials YTD and Balance Sheet – January 2023 

5. Approval of minutes – February 22, 2023 

 
 

COMMITTEE REPORTS 

Updates on Township Commissions and Board Subcommittees from Supervisor Liaisons 
 
 

  

https://us02web.zoom.us/j/86492052655?pwd=Umkya25KQnhQVm44MG05clhvSk84UT09


 
 

STAFF UPDATES 

Updates from staff on municipal activities and projects – Greater MontCo Chamber/LG businesses 

 
 

 SUPERVISORS COMMENTS 

Comments or questions from the Board of Supervisors 

 
 
Adjournment 
 

 
UPCOMING MEETING DATES* 

 
PARKS AND RECREATION   WED   01/2023   6:00 P.M. 
PLANNING COMMISSION   WED  12/21/2022 7:00 P.M. 
BOARD OF SUPERVISORS   TUES  11/03/2023 7:00 P.M. 
ENVIRONMENTAL ADVISORY COUNCIL WED  01/2023   7:00 P.M. 
ZONING HEARING BOARD   THURS  01/2023   6:00 P.M. 
HISTORIC ADVISORY COMMITTEE   THURS  03/16/2023  6:00 P.M.  
HUMAN RELATIONS COMMISSION  THURS  03/02/2023 7:00 P.M. 
 
*Please check the Township website to confirm meeting dates and times. 
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BOARD OF SUPERVISORS 

LOWER GWYNEDD TOWNSHIP, MONTGOMERY COUNTY, PA 

ORDINANCE NO.  

AN ORDINANCE TO AMEND PORTIONS OF THE CODE OF LOWER GWYNEDD TOWNSHIP, 

MONTGOMERY COUNTY, PENNSYLVANIA, SPECIFICALLY TITLE FOUR, ENTITLED SUBDIVISION 

AND LAND DEVELOPMENT REGULATIONS, SPECIFICALLY ARTICLE II, ENTITLED “WORD USAGE 

AND DEFINITIONS” AND SECTION 1230.41 ENTITLED "LANDSCAPING" OF ARTICLE VIII 

"DESIGN STANDARDS," RELATING TO TREE PRESERVATION, MAINTENANCE AND REPLACEMENT 

FOR SUBDIVISIONS AND LAND DEVELOPMENTS. 

 
WHEREAS, the Lower Gwynedd Township Boards of Supervisors (the “Board”) finds that the preservation, 

maintenance, protection and planting of trees aids in the stabilization of soil by the prevention of erosion and 

sedimentation; reduces stormwater runoff and the potential damage it may create; aids in the removal of 

pollutants from the air and assists in the generation of oxygen; provides a buffer and screen against noise and 

pollution; provides protection against severe weather; aids in the control of drainage and restoration of denuded 

soil subsequent to construction or grading; provides a haven for birds and other wildlife and otherwise enhances 

the environment; protects and increases property values; preserves and enhances the Township's physical and 

aesthetic appearance; and generally protects the public health and safety as well as the general welfare; and 

 
WHEREAS, this Chapter is intended to regulate and control the indiscriminate and excessive cutting of 

trees in the Township and to encourage property owners to preserve and build around trees whenever possible. 

 
AND NOW, the Board of Supervisors of Lower Gwynedd Township hereby enacts and ordains, and it is 

hereby ENACTED and ORDAINED as follows: 

 
SECTION 1. 

 
Article II, entitled Word Usage and Definitions of Title Four of the Lower Gwynedd Township Code, Section 1230.06 

entitled “Terms Defined”, is hereby amended by adding the following definitions: 

 
CLEAR CUTTING: 

 
The indiscriminate or broad removal of trees, shrubs or undergrowth on any lot 

in the Township, with the intention of preparing real property for 

nonagricultural development purposes. This definition shall not include the 

selective removal of nonnative tree and shrub species when the soil is left 

relatively undisturbed, the removal of dead or significantly diseased trees and 

those trees which pose an imminent danger to the public health, safety or 

welfare. 
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SECTION 2. 

 
Section 1230.41 entitled "Landscaping" of Article VIII "Design Standards" of Chapter 1230 (Subdivision and Land 

Development) of the Lower Gwynedd Township Code, is hereby amended by adding the following sub-paragraphs: 

 
(j) All subdivisions and land developments shall be laid out in such a manner so 

as to preserve healthy trees and shrubs on the site. Any tree lost or destroyed 

as a result of clear cutting as defined in this Code, which has occurred within 

five (5) years prior to the submission of a subdivision and/or land development 

application, shall be shown on the required plan as a “Removed Tree” and will 

be required to be replaced in accordance with §1230.41(i). 

 
(k) No clearcutting is permitted. 

 
(l) The penalty for any violation of Section 1230.41 shall be in accordance with the 

Enforcement Remedies within §515.3 of the Pennsylvania Municipalities Code. 

Anyone violating this Article, in addition to any other penalty outlined in this 

Code, shall be required to replace the removed tree(s) per the requirements in 

§1230.41. 

 
Any person who violates the ordinance, including property owners, occupants, 

tree companies and gardeners, could be held liable for violation of the 

ordinance. If a violation occurs during construction, the Township may issue a 

stop-work order suspending and prohibiting further activity on the property 

until a mitigation plan, including protection measures for remaining trees on 

the property, has been approved by the Board of Supervisors. 
 

SECTION 3. 

 
Except as specifically hereby amended, the Lower Gwynedd Township Subdivision and Land Development 

Ordinance is hereby ratified and confirmed in its entirety. 

 
SECTION 4. 

 
It is hereby declared to be the legislative intent that if a court of competent jurisdiction declares any provision of 

this Ordinance to be invalid or ineffective in whole or in part, the effect of such decision shall be limited to those 

provisions which are expressly stated in the decision to be invalid or ineffective, and all other provisions of this 

Ordinance shall continue to be separately and fully effective. 
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SECTION 5. 

 
The provisions of this Ordinance shall become effective immediately upon enactment. 

ORDAINED AND ENACTED this  day of  , 2023. 

 
 
 

 
LOWER GWYNEDD TOWNSHIP 

ATTEST: BOARD OF SUPERVISORS 

 
 

By:  

MIMI GLEASON, INTERIM SECRETARY DANIELLE A. DUCKETT, CHAIRPERSON 
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LOWER GWYNEDD TOWNSHIP 
MONTGOMERY COUNTY, PENNSYLVANIA 

BOARD OF SUPERVISORS 
 

ORDINANCE NO.     
 

AN ORDINANCE OF LOWER GWYNEDD TOWNSHIP, MONTGOMERY COUNTY, 
COMMONWEALTH OF PENNSYLVANIA, AMENDING CERTAIN PROVISIONS OF 
THE CODE OF LOWER GWYNEDD TOWNSHIP; SPECIFICALLY APPROVING 
CERTAIN AMENDMENTS TO THE LOWER GWYNEDD TOWNSHIP ZONING 
ORDINANCE; AMENDING SECTION 1298.21(d) REGARDING THE WIDTH OF 
FLAG LOTS; REPEALING ANY OTHER INCONSISTENT ORDINANCES OR PARTS 
OF ORDINANCES; PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING FOR 
AN EFFECTIVE DATE. 

 
WHEREAS, Lower Gwynedd Township previously adopted certain zoning regulations as set forth in the 

Lower Gwynedd Township Zoning Ordinance (the “Zoning Ordinance”), codified as Title Six of the Code of Lower 
Gwynedd Township (the “Code”); and 

 
WHEREAS, the Township has determined that certain amendments are necessary to revise and update 

certain provisions of the Zoning Ordinance; and 
 
WHEREAS, the Board of Supervisors (the “Board”) is invested with the authority from time to time to 

approve certain amendments and updates to the Zoning Ordinance under the Municipalities Planning Code 
(“MPC”), 53 P.S. 10609; and 

 
WHEREAS, the Board has determined that certain amendments to the Code are necessary to address 

required updates to certain regulations related to flag lots; and 
 
WHEREAS, the Board desires to enact certain amendments to the Zoning Ordinance; and 
 
NOW THEREFORE, it is hereby ORDAINED and ENACTED by the Board of Supervisors of Lower Gwynedd 

Township as follows: 
 

SECTION ONE. 
 

Chapter 1298, Section 1298.21(d) of the Lower Gwynedd Township Code is hereby AMENDED to read as 
follows: 

 
(d) The access strip serving any flag lot shall have a minimum width of 50 

feet and shall not exceed 300 feet in length, as measured from the 
street right-of-way to the point where the lot achieves the minimum 
required lot width. No portion of the access strip shall be counted as 
a part of the required lot area. 

 
 



 

Page 2 of 2 
16396/1/8065873v1 

 
SECTION TWO.    Nothing in this Ordinance or in the Lower Gwynedd Township Code, as hereby amended, shall be 
construed to affect any suit or proceedings in any Court, any rights acquired or liability incurred, any permit issued, 
or any cause of causes of action existing under the Lower Gwynedd Township Code prior to the adoption of this 
Ordinance.   
 
SECTION THREE.  The provisions of this ordinance are severable, and if any section, sentence, clause, part, or 
provision thereof shall be held illegal, invalid, or unconstitutional by any Court of competent jurisdiction, such 
decision of this court shall not affect or impair the remaining sections, sentences, clauses, parts or provisions of 
this ordinance.  It is hereby declared to be the intent of the Board of Supervisors that this ordinance would have 
been adopted if such illegal, invalid, or unconstitutional section, sentence, clause, part, or provision had not been 
included herein.  
 
SECTION FOUR.  This Ordinance shall take affect and be in force from and after its approval as required by law.  
 
 ORDAINED AND ENACTED by the Board of Supervisors of Lower Gwynedd Township, Montgomery County, 
Pennsylvania, this    day of     , 2022.  
   
 
                LOWER GWYNEDD TOWNSHIP  
ATTEST:            BOARD OF SUPERVISORS  
    
    
      
          By:       
MIMI GLEASON, INTERIM SECRETARY     DANIELLE A. DUCKETT, CHAIRPERSON  
 
 
 



M E M O R A N D U M 
ATTN: Board of Supervisors 

DATE: Thursday, March 02, 2023 

FROM: Jamie P. Worman, Assistant Township Manager 

SUBJ: 1501 Cedar Hill Road Minor Subdivision (#22-02SUBD) 

Conditional Preliminary/Final Approval of the 1501 Cedar Hill Road Minor Subdivision 

(#22-02SUBD) 

This proposed project is for a 2-lot minor subdivision of a single-family residential property 

located at 1501 Cedar Hill Road. Applicants, Robert and Cheryl Mastromatto, propose to 

subdivide their 3.57-acre parcel into two lots. The existing dwelling and detached garage will 

remain on Lot #1 that has frontage along Cedar Hill Road. A new single-family dwelling is 

proposed for Lot #2, which is a flag lot and will have an access driveway off of Cedar Hill Road. 

The plan depicts an open space area in the rear of the property and an underground basin for 

stormwater management. Variances were granted by the ZHB permitting a reduced side yard 

on Lot #1, and an access strip of a flag lot to exceed the maximum length of 300 feet with the 

condition that the cartway access drive be no less than 16 feet wide. A revised waiver letter was 

also received and is attached. The project received a recommendation for approval from the LG 

Planning Commission at their meeting on October 19, 2022. The recommended action is that 

the BOS grant preliminary/final approval to the 1501 Cedar Hill Road Minor Subdivision 

application with the conditions noted in the approval Resolution.   



  

Municipal/Civil Consulting Engineers 

Suite 5 • 1108 North Bethlehem Pike • Lower Gwynedd, PA  19002 

Phone:  215-542-5648 

Established 1996 

 

 
 

 

 
 

February 6, 2023 

 

 
Lower Gwynedd Township 

1130 North Bethlehem Pike 

Spring House, PA 19477 
 

Attention: Mimi Gleason, Township Manager 

 
Reference: 1501 Cedar Hill Road 

Waiver Requests 

 

Dear Mimi: 
 

Please recall that our office is working with Robert and Cheryl Mastromatto and their proposal to subdivide their 

property located at 1501 Cedar Hill Road.  In order to achieve that approval, we are requesting waivers from the 
Lower Gwynedd Township Subdivision and Land Development Ordinance.  Those waivers are as follows: 

 

1. §1230.24(G) – The applicant is requesting a waiver to allow use of Aerial Imagery to satisfy requirement 

to provide survey of existing features within 200 feet of the property boundary. 
 

2. §1230.41(a) – The applicant is requesting a partial waiver from the street tree requirement.  The existing 

frontage consists of existing trees equal to the required number.  
 

3. §1230.45(a) and 1230.60(a) – The applicant is requesting a waiver from the requirement to provide 

pedestrian trails or sidewalks along both sides of existing street.  There are no sidewalks or trails currently 
across the subject frontage.  An existing trail does exist on the opposite side of Cedar Hill Road. 

 

4. §1230.58 – The applicant is requesting a waiver from the requirement to provide installation of street 

lighting; driveway columns with light tops are proposed for the new lot to match the existing drive. 
 

5. §1230.61(a) – The application is requesting a waiver from the requirement to provide curbing along all 

existing streets. 
 

Sincerely, 

 

Robert Jordan 
 

Robert Jordan 

Woodrow & Associates, Inc. 

 
TPW/del 

 

Cc:  Robert Mastromatto 
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LOWER GWYNEDD TOWNSHIP BOARD OF SUPERVISORS
MONTGOMERY COUNTY, COMMONWEALTH OF PENNSYLVANIA

RESOLUTION NO. 2023- 

1501 CEDAR HILL ROAD
FINAL MINOR SUBDIVISION APPROVAL

BACKGROUND

A. Robert & Cheryl Mastromatto (“Applicants”) are the owners of property located 
at 1501 Cedar Hill Road  (Tax Parcel #39-00-00682-008), containing 3.57 gross acres in the A-1 
Residential Zoning District (the “Property”). The Property presently contains a two (2) story 
dwelling with a detached garage, and a paved driveway providing access to both buildings from 
Cedar Hill Road.

B. The Applicants propose the subdivision of the Property into two (2) individual lots 
and an open space area. The new lot will have access from Cedar Hill Road along the southern 
side of the existing property. The revised plan proposes a new single-family dwelling on Lot 2, 
along with two (2) covered porches and associated paved driveway and concrete walkways. 
The stormwater runoff resulting from these proposed improvements is to be controlled by an 
underground basin to the rear of the property (collectively, the "Subdivision").

C. The Subdivision is more particularly depicted in the Final Plan-Minor Subdivision 
prepared for the Applicants, consisting of two (2) sheets, dated August 16, 2021, last revised 
February 16, 2022, prepared by Woodrow & Associates, Inc. (collectively, the “Plans”).

D. On February 10, 2022 the Applicants obtained the following zoning variances 
with conditions, from the Lower Gwynedd Township Zoning Hearing Board (the “ZHB 
Decision”):

(1) A variance was granted to permit the side yard for Lot 1 to be 42.6’, in lieu 
of the required 45 feet.

(2) A variance was granted to permit the access strip of the flag lot to be 
371.01 feet in lieu of the required 300 feet, conditioned upon the cartway of the access drive be 
no narrower than 16 feet wide.

E. The Applicants desire to obtain preliminary/final land development approval of 
the Subdivision from the Lower Gwynedd Township Board of Supervisors (the “Board”) in 
accordance with Section 508 of the Pennsylvania Municipalities Planning Code (the “MPC”).

NOW, THEREFORE, BE IT RESOLVED that the Board hereby grants preliminary/final 
approval of the Subdivision shown in the Plans subject, however, to the following conditions:

1. At this time, the Board waives strict compliance with the following provisions of 
the Lower Gwynedd Township Subdivision and Land Development Ordinance (“SALDO”):
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 §1230.24.  A waiver to allow use of Aerial Imagery to satisfy the 
requirement to provide survey of existing features within 200 feet of the 
property boundary. 

 §1230.45(a) & §1230.60(a).  A waiver from providing the required 
pedestrian trails and/or sidewalks along both sides of existing streets.  
There are no sidewalks or trails currently across the subject frontage. An 
existing trail does exist on the opposite side of Cedar Hill Road.

 §1230.58.  A waiver from providing street lighting along Cedar Hill Road. 
Driveway columns with light tops are proposed for the new lot to match 
the existing drive.

 §1230.41(a).  a partial waiver from the street tree requirement. The 
existing frontage on Cedar Hill Road consists of existing trees equal to 
the required number.

 §1230.61(a). A waiver from providing curbing along existing streets. The 
adjacent property installed curb as part of a previous subdivision project.

2. Prior to the recording of the Plans, the Applicant shall revise the Plans to resolve, 
to the Township’s satisfaction, all issues set forth in the Gilmore & Associates (“Township 
Engineer”) review letter dated August 29, 2022, which is incorporated herein by reference in its 
entirety.

3. Prior to the recording of the Plans, the Applicant shall revise the Plans to resolve 
to the satisfaction of the Township, all issues set forth in the Township Fire Marshall’s review 
letter dated February 8, 2022, which is incorporated herein by reference in its entirety.

4. Prior to the recording of the Plans, the Applicant shall revise the Plans to resolve 
to the satisfaction of the Township, all issues set forth in the McMahon Associates’ review letter 
dated September 2, 2022, which is incorporated herein by reference in its entirety.

5. Pursuant to Zoning Code §1278.08(d), lighting shall be arranged to protect the 
highway and adjoining properties from direct glare or hazardous interference. Prior to the 
recording of the Plans, if requested by the Township, a lighting plan, including lighting contours 
and details, shall be provided to and approved by the Township Engineer.

6. Prior to the recording of the Plans, the Applicant shall revise the Plans to resolve 
to the satisfaction of the Township, all issues set forth in the Township Planning Commission 
minutes of the October 19, 2022 meeting, the entire contents of which are incorporated herein 
by reference.  

7. Prior to the issuance of a building permit, Applicants shall enter into the 
Township’s form of Stormwater Ownership and Maintenance Agreement for the stormwater 
facilities on the Property. 

8. Prior to the issuance of a building permit, in accordance with Township 
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Resolution 2005-16, the Applicants shall pay a Stormwater Management Facility fee in the 
amount of in the amount of $500 per 1000 cubic feet of storage volume within the proposed 
BMP’s. This fee will be calculated upon submission of the building permit application.

9. Prior to the issuance of a building permit, the Applicants shall pay a 
transportation impact fee of $2,285 per “new” weekday afternoon peak hour trip, to be 
determined at the time of building permit application. 

10. Prior to the issuance of a building permit, the Applicants shall pay the 
recreational impact fee per new dwelling unit for residential development. The required fee for 
residential development is $500 per new dwelling.

11. The Development shall be constructed in strict accordance with the content of 
the Plans, notes on the Plans, the ZHB Decision, and the terms and conditions of this 
Resolution. 

12. The cost of accomplishing, satisfying and meeting all of the terms and conditions 
and requirements of the Plans and this Resolution shall be borne entirely by the Applicants and 
shall be at no cost to the Township.

13. Applicants shall provide the Township Manager and the Township Engineer with 
at least seventy-two (72) hours notice prior to the initiation of any grading or ground clearing 
(whether for the construction of public improvements or in connection with individual buildings or 
additions) so that the Township may certify that all appropriate erosion and sedimentation 
control facilities have been properly installed and also that snow fencing or other types of 
boundary markers (acceptable to the Township) have been installed to protect such trees as are 
specifically proposed not to be eliminated during construction.

14. Consistent with Section 509(b) of the Pennsylvania Municipalities Planning Code 
(as amended) the payment of all applicable fees and the funding of all escrows under the Land 
Development and Financial Agreement, if any, must be accomplished within ninety (90) days of 
the date of this Resolution unless a written extension is granted by the Board.  Until the 
applicable fees have been paid and the escrows fully funded, the final plat or record plan shall 
not be signed or recorded.  In the event that the fees have not been paid and the escrow has 
not been funded within ninety (90) days of this Resolution (or any written extension thereof), this 
contingent subdivision approval shall expire and be deemed to have been revoked.

15. Pursuant to the provisions of the Pennsylvania Municipalities Planning Code, the 
Applicant has the right to accept or reject conditions imposed by the Board of Supervisors upon 
preliminary/final approval.  In the absence of an appeal or a notice of rejection filed in writing 
within thirty (30) days from the date of this Resolution, the conditions set forth herein shall be 
deemed to have been accepted by the Applicant.  

16. If the Township receives written notice of an appeal or rejection of any of the 
conditions set forth herein, this approval and the waivers granted herein (which waivers are 
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granted contingent upon the acceptance of the conditions set forth herein) shall be deemed 
automatically rescinded and revoked and the application shall be considered denied based 
upon the failure to fully comply with all of the requirements sections set forth herein, all as 
authorized by Section 508 of the Pennsylvania Municipalities Planning Code.

APPROVED at the public meeting of the Lower Gwynedd Township Board of 
Supervisors held on March 8, 2023.

LOWER GWYNEDD TOWNSHIP
ATTEST: BOARD OF SUPERVISORS

By:
MIMI GLEASON, INTERIM TOWNSHIP MANAGER DANIELLE A. DUCKETT, 
CHAIRPERSON

The Applicants hereby accept this Resolution and all conditions of approval
as of , 2023:

Robert Mastromatto

Cheryl Mastromatto



 
 
 
 
    March 2, 2023 
 
 
Ms. Danielle A. Duckett 
Chairperson, Board of Supervisors 
Ms. Mimi Gleason 
Interim Township Manager 
Lower Gwynedd Township 
1130 North Bethlehem Pike 
Spring House, Pennsylvania 19477 
 
Dear Ms. Duckett and Ms. Gleason: 
 
 We are pleased to confirm our understanding of the services we are to provide Lower Gwynedd 
Township.   
 
 We will audit the Statement of Current and Interim Real Estate Taxes – Cash Basis (the 
"Statements") for the Lower Gwynedd Township Tax Collector for the period January 1, 2021 through 
December 31, 2021. 
  

The objectives of our audit are to obtain reasonable assurance as to whether the Statements, as a 
whole, is free from material misstatement, whether due to fraud or error; issue an auditor’s report that 
includes our opinion about whether your Statements is fairly presented, in all material respects, in 
conformity with the cash basis of accounting which is a comprehensive basis of accounting other than 
accounting principles generally accepted in the United States of America. Reasonable assurance is a high 
level of assurance but is not absolute assurance and therefore is not a guarantee that an audit conducted 
in accordance with GAAS will always detect a material misstatement when it exists. Misstatements, 
including omissions, can arise from fraud or error and are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment of a reasonable user 
made based on the Statements. 

Auditor’s Responsibilities for the Audit of the Statements 

 We will conduct our audit in accordance with GAAS and will include tests of your accounting records 
and other procedures we consider necessary to enable us to express such an opinion. As part of an audit 
in accordance with GAAS, we exercise professional judgment and maintain professional skepticism 
throughout the audit. 

We will evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by the Lower Gwynedd Township Tax Collector. We will also 
evaluate the overall presentation of the Statements, including the disclosures, and determine whether the 
Statements represents the underlying transactions and events in a manner that achieves fair presentation. 
We will plan and perform the audit to obtain reasonable assurance about whether the Statements is free of 
material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of 
assets, or (4) violations of laws or governmental regulations that are attributable to or to acts by the Lower 
Gwynedd Township Tax Collector or employees acting on behalf of the Lower Gwynedd Township Tax 
Collector.  
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control, and because we will not perform a detailed examination of all transactions, there is an unavoidable 
risk that some material misstatements may not be detected by us, even though the audit is properly planned 
and performed in accordance with GAAS. In addition, an audit is not designed to detect immaterial 
misstatements or violations of laws or governmental regulations that do not have a direct and material effect 
on the Statements. However, we will inform the appropriate level of management of any material errors, 
fraudulent financial reporting, or misappropriation of assets that comes to our attention.  We will also inform 
the appropriate level of management of any violations of laws or governmental regulations that come to our 
attention, unless clearly inconsequential.  Our responsibility as auditors is limited to the period covered by 
our audit and does not extend to any later periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in 
the accounts, tests of the physical existence of inventories, and direct confirmation of receivables and 
certain assets and liabilities by correspondence with selected customers, creditors, and financial institutions.    

We may, from time to time and depending on the circumstances, use third-party service providers 
in serving your account. We may share confidential information about you with these service providers but 
remain committed to maintaining the confidentiality and security of your information. Accordingly, we 
maintain internal policies, procedures, and safeguards to protect the confidentiality of your personal 
information. In addition, we will secure confidentiality agreements with all service providers to maintain the 
confidentiality of your information and we will take reasonable precautions to determine that they have 
appropriate procedures in place to prevent the unauthorized release of your confidential information to 
others. In the event that we are unable to secure an appropriate confidentiality agreement, you will be asked 
to provide your consent prior to the sharing of your confidential information with the third-party service 
provider. Furthermore, we will remain responsible for the work provided by any such third-party service 
providers.  

Audit Procedures—Internal Control 

 We will obtain an understanding of the Lower Gwynedd Township Tax Collector internal control 
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the Statements, 
whether due to error or fraud, and to design and perform audit procedures responsive to those risks and 
obtain evidence that is sufficient and appropriate to provide a basis for our opinion.  The risk of not detecting 
a material misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentation, or the override of internal control. An audit is 
not designed to provide assurance on internal control or to identify deficiencies in internal control. 
Accordingly, we will express no such opinion. However, during the audit, we will communicate to Lower 
Gwynedd Township Tax Collector and Board of Supervisors of Lower Gwynedd Township any internal 
control related matters that are required to be communicated under AICPA professional standards.  

Audit Procedures—Compliance 

 As part of obtaining reasonable assurance about whether the Statements is free of material 
misstatement, we will perform tests of Lower Gwynedd Township’s compliance with the provisions of 
applicable laws, regulations, contracts, and agreements. However, the objective of our audit will not be to 
provide an opinion on overall compliance, and we will not express such an opinion. 
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Other Services  

 We will also assist Lower Gwynedd Township with the preparation of the Statements in conformity 
with the cash basis of accounting which is a comprehensive basis of accounting other than accounting 
principles other than generally accepted in the United States of America, based on information provided by 
you.  We will perform the services in accordance with applicable professional standards. The other services 
are limited to the financial statement services previously defined. We, in our sole professional judgment, 
reserve the right to refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. 

You agree to assume all management responsibilities for the financial statement preparation 
services and any other nonattest services we provide; oversee the services by designating an individual, 
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy 
and results of the services; and accept responsibility for them. 

Responsibilities of Management for the Statements 

 Our audit will be conducted on the basis that you acknowledge and understand your responsibility 
for designing, implementing, and maintaining internal controls relevant to the preparation and fair 
presentation of the Statements that is free from material misstatement, whether due to fraud or error, 
including monitoring ongoing activities; for the selection and application of accounting principles; and for 
the preparation and fair presentation of the Statements in conformity with the cash basis of accounting 
which is a comprehensive basis of accounting other than accounting principles generally accepted in the 
United States of America. You are responsible for including all informative disclosures that are appropriate 
for the cash basis of accounting.  Those disclosures include (1) a description of the cash basis of accounting, 
including a summary of significant accounting policies, and how the cash basis of accounting differs from 
GAAP; (2) informative disclosures similar to those required by GAAP; and (3) additional disclosures beyond 
those specifically required that may be necessary for the Statements to achieve presentation. 

The Lower Gwynedd Township Tax Collector is responsible for making all financial records, and 
related information available to us and for the accuracy and completeness of that information (including 
information from outside of the general and subsidiary ledgers). The Lower Gwynedd Township Tax 
Collector is also responsible for providing us with (1) access to all information that is relevant to the 
preparation and fair presentation of the Statements, such as records, documentation, identification of all 
related parties and all related-party relationships and transactions, and other matters; (2) additional 
information that we may request for the purpose of the audit; and (3) unrestricted access to persons within 
the Lower Gwynedd Township from whom we determine it necessary to obtained audit evidence.  At the 
conclusion of our audit, we will require certain written representations from the Lower Gwynedd Township 
Tax Collector about the Statements and related matters. 

Your responsibilities include adjusting the Statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the Statements of each opinion unit taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and 
detect fraud, and for informing us about all known or suspected fraud affecting the Lower Gwynedd 
Township Tax Collector involving (1) management, (2) employees who have significant roles in internal 
control could have a material effect on the Statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying to us any knows violations or laws by the Lower Gwynedd Township Tax 
Collector that you are made aware of.  
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Engagement Administration, Fees, and Other  

 We will provide copies of our reports to the Lower Gwynedd Township; however, management is 
responsible for distribution of the reports and the Statements.  Unless restricted by law or regulation, or 
containing privileged and confidential information, copies of our reports are to be made available for public 
inspection. 
 
 The audit documentation for this engagement is the property of BBD, LLP and constitutes confidential 
information. However, subject to applicable laws and regulations, audit documentation and appropriate 
individuals will be made available upon request and in a timely manner to a third party agency or its 
designee. We will notify you of any such request. If requested, access to such audit documentation will be 
provided under the supervision of BBD, LLP personnel. Furthermore, upon request, we may provide copies 
of selected audit documentation to a third party agency or its designee. The third party agency or its 
designee may intend or decide to distribute the copies or information contained therein to others, including 
other governmental agencies.   
 
 The audit documentation for this engagement will be retained for a minimum of five years after the 
report release date or for any additional period requested by a third party agency.  If we are aware that a 
federal awarding agency or auditee is contesting an audit finding, we will contact the party(ies) contesting 
the audit finding for guidance prior to destroying the audit documentation. 
 
 Carl E. Hogan is the engagement contact and is responsible for supervising the engagement and 
signing the reports or authorizing another individual to sign them. 
 
 Our fee for these services, including expenses, will not exceed $3,000.  Our invoices for these fees 
will be rendered each month as work progresses and are payable on presentation.  In accordance with our 
firm policies, work may be suspended if your account becomes overdue and may not be resumed until your 
account is paid in full.  If we elect to terminate our services for nonpayment, our engagement will be deemed 
to have been completed upon written notification of termination, even if we have not completed our report.  
You will be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs 
through the date of termination.  The above fee is based on anticipated cooperation from your personnel 
and the assumption that unexpected circumstances will not be encountered during the audit.  If significant 
additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur 
the additional costs. 
 
 By signing this letter you agree to allow BBD, LLP to inform other parties that Lower Gwynedd 
Township is a client of the firm. 
 
 In connection with this engagement, we may communicate with you or others via email transmission. 
As emails can be intercepted and read, disclosed, or otherwise used or communicated by an unintended 
third party, or may not be delivered to each of the parties to whom they are directed and only to such parties, 
we cannot guarantee or warrant that emails from us will be properly delivered and read only by the 
addressee. Therefore, we specifically disclaim and waive any liability or responsibility whatsoever for 
interception or unintentional disclosure of emails transmitted by us in connection with the performance of 
this engagement. In that regard, you agree that we shall have no liability for any loss or damage to any 
person or entity resulting from the use of email transmissions, including any consequential, incidental, 
direct, indirect, or special damages, such as loss of revenues or anticipated profits, or disclosure or 
communication of confidential or proprietary information. 
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 We appreciate the opportunity to be of service to the Lower Gwynedd Township and believe this letter 
accurately summarizes the significant terms of our engagement.  If you have any questions, please let us 
know.  If you agree with the terms of our engagement as described in this letter, please sign the enclosed 
copy and return it to us. 
 
    Very truly yours, 
 
    BBD, LLP 
 
 
 
     
    Carl E. Hogan, Partner 
 
 
 This letter correctly sets forth the understanding of the Lower Gwynedd Township. 
 
 
 
                                        
Date    Danielle Duckett  
    Chairperson, Board of Supervisors  
 
 
 
                                        
Date    Mimi Gleason, Interim Township Manager 



  

 

M E M O R A N D U M 
ATTN:  Board of Supervisors 

DATE:  Friday, March 03, 2023 

FROM: Jamie P. Worman, Assistant Township Manager 

SUBJ:  Resolution-Joint UCC Appeals Board   

 

Lower Gwynedd Township operates under the Uniform Construction Code (UCC), which 

requires the establishment of an appeals board for the purpose of hearing and deciding appeals 

of orders, decisions or determinations made by a building official or code official relating to the 

application and interpretation of municipal building codes encompassed by the UCC. Due to the 

infrequent nature of appeals (often years in between), it is difficult to operate and fill an 

individual appeals board.  Therefore, staff is recommending that Lower Gwynedd Township join 

the already established joint appeals board of Upper Gwynedd and North Wales Borough as 

described in the attached resolution and intergovernmental agreement. The Township will have 

adequate representation on the joint board and it will be easier to find volunteers willing to 

serve. Upper Gwynedd Township and North Wales Borough created the joint board for similar 

reasons and are welcoming of Lower Gwynedd Township’s participation.   

 

Recommended action: The recommended action is that the BOS approve this resolution 

authorizing Lower Gwynedd Township to take the necessary steps to join the Joint 

Board of Code Appeals currently in place between Upper Gwynedd Township and North 

Wales Borough.  



 

LOWER GWYNEDD TOWNSHIP 

MONTGOMERY COUNTY, PENNSYLVANIA 

 

RESOLUTION 2023-   

 

A RESOLUTION AUTHORIZING FORMATION OF A JOINT BOARD OF CODE APPEALS WITH  

UPPER GWYNEDD TOWNSHIP AND NORTH WALES BOROUGH 

 

WHEREAS, Article 9, Section 5 of the Pennsylvania Constitution and the Intergovernmental Cooperation 

Act of 1996 authorize two or more local governments to jointly cooperate with each other in the exercise or 

performance of their respective governmental functions, powers and responsibilities; and 

 

WHEREAS, Upper Gwynedd Township and the Borough of North Wales (the “Existing Board Members”) 

by executing an Intergovernmental Cooperation Agreement, a copy of which is attached as Exhibit “A” (the 

“Existing ICA”), have formed a joint Board of Code Appeals (the “Joint Board”) for the purpose of hearing and 

deciding appeals arising from the enforcement or interpretation of municipal building codes governed by the 

Uniform Construction Code; and 

 

WHEREAS, pursuant to §1506 of the Second Class Township Code, the Lower Gwynedd Township Board 

of Supervisors (“Lower Gwynedd BOS”) has determined that the maintenance of peace, good government, and 

the health and welfare of the Township and its citizens, is accomplished by becoming a member of the Joint 

Board; and  

 

WHEREAS, Upper Gwynedd Township and North Wales Borough must first grant permission before 

Lower Gwynedd Township may join the Joint Board and become a party to the Existing ICA. 

 

NOW, THEREFORE, BE IT RESOLVED, by the Lower Gwynedd Township Board of Supervisors, that: 

 

1. Lower Gwynedd Township, by this Resolution, will request permission from Upper Gwynedd 

Township and North Wales Borough to join the Joint Board, and to become a party to the Existing ICA. 

 

2. The Chairperson of the Lower Gwynedd BOS is authorized to execute such document as may be 

necessary to accomplish the foregoing. 

 

3. Upon receipt of permission to join the Joint Board, the Lower Gwynedd BOS shall appoint the 

required number of Lower Gwynedd Township representatives to serve on the Joint Board and establish their 

terms.  

 

 DULY ADOPTED by the Lower Gwynedd Township Board of Supervisors this 8TH day of March, 2023. 

 

ATTEST:             LOWER GWYNEDD TOWNSHIP 

        BOARD OF SUPERVISORS 
 

 

         By:      

MIMI GLEASON, INTERIM MANAGER     DANIELLE A. DUCKETT, CHAIRPERSON 



 

 

 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT “A” 
EXISTING INTERGOVERNMENTAL COOPERATION AGREEMENT 

ATTACHED 































































































  
LOWER GWYNEDD TOWNSHIP BOARD OF SUPERVISORS 

REGULAR MEETING 
WEDNESDAY, FEBRUARY 22, 2023 

 
SUPERVISORS: 
Danielle A. Duckett, Chairman 
Michael Twersky, Vice Chair  
Janine Martin  
Kathleen Hunsicker 
Tessie McNeely 
 
STAFF: 
Mimi Gleason, Interim Township Manager 
Jamie Worman, Assistant Township Manager 
Michelle Farzetta, Assistant Secretary 
Neil Stein, Esq., Solicitor 
Fred Zollers, Director Public Works  
Mike Gargan, Police Lieutenant  
 
Call to Order and Pledge of Allegiance 
 
The Chair called the hybrid meeting to order at 7:02 p.m. at the Lower Gwynedd Township Building 
and virtually on Zoom and led those in attendance in the pledge of allegiance. 
 

ANNOUNCEMENTS AND PRESENTATIONS 

The Board of Supervisors met in executive session prior to tonight’s meeting to discuss matters of 
personnel, real estate and litigation. 
 

PUBLIC COMMENTS 

There were no public comments 

 

GENERAL BUSINESS 
 

Approval of trail easement from Gwynedd Mercy University 
Ms. Worman explained that the township is acting as the applicant on behalf of Gwynedd Mercy University 
(GMU) for submission of a Montco 2040 Grant application with the contingency that public access to the campus 
trail system be formalized with an easement agreement.  GMU has provided an agreement that is under Mr. 
Steins review.  Ms. Duckett made a motion, seconded by Ms. Hunsicker to approve this agreement pending any 
changes Mr. Stein may have.  Motion passed 5-0.  
 
Resolution 2023-07 Authorization to submit Montco 2040 Grant for Gwynedd Mercy University 
Ms. Worman explained that Resolution #2023-07 will authorize the township staff to submit a grant application on 
behalf of Gwynedd Mercy University (GMU).  The Montco 2040 Grant is for a proposed project that will extend the 
Lower Gwynedd trail system from Sumneytown Pike to the GMU stadium area.  Ms. Duckett made a motion, 
seconded by Ms. Hunsicker to approve Resolution #2023-07.  Motion passed 5-0. 
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Approval of 3-year commitment for health insurance 
The township is transitioning from a PPO insurance plan to a high deductible health plan (HDHP) for all non-
uniformed staff.  Delaware Valley Health Trust is requiring a two-year commitment to offset the time they have 
spent getting everyone set up with the new plan and the health savings accounts.  This commitment will last 
through December 31, 2025.  Staff has asked for a rate cap in return for this commitment.  Ms. Duckett made a 
motion, seconded by Ms. McNeely to execute the two-year commitment.  Motion passed 5-0. 

 
Approval of minutes – February 8, 2023  
The BOS received the minutes from the February 8, 2023 meeting. There were no questions or comments. Ms. 
Duckett made a motion, seconded by Ms. McNeely to approve the February 8th, 2023, meeting minutes.  
Motion passed 4-0. (Ms. Hunsicker abstained as she was not present for the meeting) 

 
COMMITTEE REPORTS 

Parks and Recreation – Ms. Martin stated that they discussed summer camp registration and the 
master plan/strategic plan for the parks.  The subcommittee also met with Gilmore and had a 
productive meeting discussing the plan.  Other topics during the regular meeting were Little League 
opening day on April 15th, tennis/pickle ball camp and science explorers.  Ms. Hunsicker mentioned 
that Parks and Recreation is still looking for counselors for the camp program.  Last summer camp 
had to be cancelled, due to lack of staffing and we do not want that to happen again.   

Fall Fest – Fall fest will be held on September 23 from 12-5 on Houston Road.  Information for vendors 
and sponsors will be posted on the website very soon. 

Historic Advisory Committee – Ms. Martin stated that they discussed their priorities for the year and 
policies and procedures for historical markers.  Mr. Twersky asked when they will be coming to the 
BOS with a plan for Ingersoll.  Ms. Martin explained the committee has been gathering information 
and insight into the property’s history, as well as professional input from inspectors and realtors.  Ms. 
Hunsicker asked about the historical markers, particularly in Penllyn.  Ms. Martin explained that right 
now the committee is working on a process, using the state regulations as a guide. Once that is done 
then they will be able to better determine where markers could be put.   

 
STAFF UPDATES 

Ms. Worman stated that the Northern Montgomery County Recycling Commission met and 
reorganized.  They are looking to extend invitations to join the commission to other communities.  
They are also looking at the recycling ordinance and tonnage reports. Residential waste is weighted 
more than commercial, so they are looking to see if the trash picked up at apartment complexes  
is being reported as residential or commercial. They are also looking a formalizing their grant programs 
for area school districts that offer recycling programs.   
 
Ms. Gleason mentioned that there will be a meeting on Friday with Republic Services regarding the  
trash contract.  There is an option for 2 one-year extensions, so they are meeting to see what Republics  
thoughts are.  If we decide not to extend the contract, we will need to begin preparing to go out to bid.   

 
 SUPERVISORS COMMENTS 

There were no comments from the supervisors.   
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Adjournment  
Ms. Duckett made a motion to adjourn at 7:30 pm seconded by Ms. Hunsicker.  Motion passed 5-0. 
 
 
Respectfully submitted, 
 
 
 
Michelle Farzetta 
Administrative Assistant 
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